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CITY OF POST FALLS 
STAFF REPORT 

 

 
DATE: April 23, 2024 
 
TO:  POST FALLS PLANNING & ZONING COMMISSION 
 
FROM: JON MANLEY, PLANNING MANAGER, 457-3344, jmanley@postfalls.gov  
 
SUBJECT: DRAFT STAFF REPORT FOR THE MAY 14, 2024 P&Z MEETING 
 TITLE 18 AND 18A HOUSEKEEPING TEXT AMENDMENT 
 

 
FILE NUMBER/NAME:  TA-24-1 / TITLE 18 AND 18A TEXT AMENDMENT 

APPLICANT:  City of Post Falls Planning Division 

REQUESTED ACTION:  The Planning Division is seeking amendments to Title 18 and 18A Post 
Falls Municipal Code (PFMC) for the following:  
 

 PFMC Section 18.20.130. – Subsection A4, clarifies what site changes would require 
Commercial Site Plan Review development standards.   

 
 PFMC Section 18A.20.070 – Building Configuration, Subsection A describes what 

qualifies as a story in SmartCode and identifies how a single level building may be 
counted as a two (2) story building under certain conditions.   

 
PROPOSED CHANGES: Exhibit S-1 (Draft Ordinance), details the code sections that are being 
requested to be modified, with the underlined text being the proposed new language and the 
strikethrough text being removed. The following is an overview of the proposed changes: 
 
OTHER AGENCY RESPONSE & RECEIVED WRITTEN COMMENTS: 

Agencies Notified: 

Post Falls Post Office PF Park & Rec East Greenacres Irr. District
Kootenai County Fire  Kootenai Electric Time Warner Cable 
PF Highway District Ross Point Water  PF Police Department 
PF School District Verizon Utilities (W/WW) 
Avista Corp. (WWP-3) Idaho Department of Lands Urban Renewal Agency 
Department of Environmental 
Quality 

Panhandle Health District Kootenai County Planning  

Conoco, Inc. (Pipeline Co.) NW Pipeline Corp. KMPO
Yellowstone Pipeline Co.  TransCanada GTN TDS

MOTION OPTIONS:  The Planning Commission must provide a recommendation pertaining to the 
requested amendment to City Council, of which at a later date, an additional Public Hearing will be 
heard by City Council. Should the Commission need additional information or wish to hear additional 
testimony, it may wish to move to continue the public hearing to a later date certain.  If the Commission 
has heard sufficient testimony but needs additional time to deliberate and make a recommendation, it 
may close the public hearing and move the deliberations to a later date certain. 
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ATTACHMENTS: 
Staff Submittals: 
Exhibit S-1  Draft Title 18 and 18A Ordinance 
 
Testimony: 
Exhibit PA-1 Awaiting Comments 
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ORDINANCE NO. [Category] 
 

AN ORDINANCE AMENDING SECTIONS OF TITLE 18 ZONING, THE MUNICIPAL 
CODE OF THE CITY OF POST FALLS, KOOTENAI COUNTY, IDAHO; AMENDING 
18.20.130 – SITE PLAN REVIEW; AMENDING 18A.20.070 – BUILDING 
CONFIGURATION; PROVIDING SEVERABILITY; PROVIDING FOR THE PUBLICATION 
OF THIS ORDINANCE BY SUMMARY AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, after recommendation of the Planning and Zoning Administrator on the 
hereinafter provided amendments; and 
 
 WHEREAS, a public hearing was held before the Post Falls Planning and Zoning 
Commission on May 14th, 2024 in accordance with the law, testimony taken, and recommendation 
of the Commission that the City Council adopt the amendments hereinafter provided; and 
 

WHEREAS, after public hearing on the hereinafter provided amendments, and after 
recommendation by the Planning and Zoning Commission, it is deemed by the Mayor and City 
Council to be in the best interests of the City of Post Falls that said amendments be adopted;  
 

NOW THEREFORE, BE IT ORDAINED by the Mayor and Council of the City of Post 
Falls as follows: 
 
SECTION 1. That Post Falls Municipal Code Section 18.20.130. – Subsection A4, is amended to 
read as follows: 
 

18.20.130. - Site Plan Review. 

 
A. Site plan review ensures that new development meets applicable provisions of this Code 

through administrative review. A Site plan shall implement the appropriate provisions to 
connect to nearby infrastructure and utilities, provide necessary easements, complement 
adjoining land Uses and transitioning of areas. Site plan review and approval is required 
for the following conditions: 

 
1. Establishment or location of any permitted commercial, industrial, public or multi-
family residential (three (3) or greater units on one (1) parcel) Structure or Use on a 
vacant Lot.  

 
2. Expansion of the total Floor Area (either attached or detached) of an 
existing Structure greater than twenty-five (25) percent other than a multi-
family Structure. 

 
3. Expansion of a multi-family Structure (duplex or greater) in which additional unit(s) 
are to be attained. 

 
4.  Tenant improvement that results in the change of Use or expansion of an 
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existing Use of twenty-five (25) percent or more within a Structure. Change of Use is 
defined by the International Building Code (IBC). A change of Use within an 
existing Structure of twenty-five (25) percent or more, an expansion of an existing 
Structure of twenty-five (25) percent or more, or any change of Use on the site itself 
(outside of the Structure) where improvements are required within PFMC for the 
utilization of the land as intended.    

 
 
SECTION 2. That Post Falls Municipal Code Section 18A.20.070 – Building Configuration. 
Subsection A, is amended to read as follows: 
 

18A.20.070. – Building configuration. 
 

A.  General to Zones SC-2 Through SC-6. 
 

1.  The Private Frontage of buildings shall conform to and be allocated in accordance with 
table 7 and table 14I, attached to the ordinance codified herein. 

 
2.  Buildings on corner lots shall have two (2) Private Frontages as shown in table 17, 
attached to the ordinance codified herein. Requirements for the second and 
third Layers pertain only to the Principal Frontage. Prescriptions for the first Layer pertain 
to both Frontages. 

 
3.  Building heights, Step Backs, Expression Lines, and Extension Lines shall conform to 
table 8 and table 14J, attached to the ordinance codified herein. 

 
4. Stories may not exceed fourteen (14) feet in height from finished floor to finished 
ceiling, except for a first floor commercial Function, which shall be a minimum of eleven 
(11) feet and may be a maximum of twenty-five (25) feet. A single floor level exceeding 
fourteen (14) feet, or twenty-five (25) feet at ground level, shall be counted as two (2) 
Stories. Mezzanines extending beyond thirty-three (33) percent of the floor area shall be 
counted as an additional Story. 
Stories: 

 
i. Stories may not exceed fourteen (14) feet in height from finished floor to finished 
ceiling.  

 
ii. A ground-level non-residential Function will be a minimum of eleven (11) feet. If a 
ground-level non-residential Function is measured at between eighteen (18) feet and 
twenty-five feet (25), it will be counted as two (2) Stories. In no event can any ground-
level non-residential Function exceed twenty-five (25) feet in height as measured from 
finished floor to finished ceiling, except for single-level buildings with a flat roof with a 
parapet. 
 

https://library.municode.com/id/post_falls/codes/code_of_ordinances?nodeId=TIT7RE
https://library.municode.com/id/post_falls/codes/code_of_ordinances?nodeId=TIT8HESA
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iii. Mezzanines extending beyond thirty-three (33) percent of the floor area of any 
building shall be counted as an additional Story. 

 
5. All single-level buildings with a pitched roof of at least eighteen (18) feet and up to a 
maximum of twenty-five (25) feet measured from finished floor to finished ceiling or top 
plate of the wall, shall be counted as two (2) Stories. 

 
6. All single-level buildings with a flat roof with a parapet of at least twenty (20) feet and a 
maximum of thirty feet (30) feet measured from finished floor to top of parapet, shall be 
counted as two (2) Stories. 

 
57. In a Parking Structure or garage, each level counts as a single Story regardless of its 
relationship to habitable Stories. 

 
68. Height limits do not apply to attics or raised basements, masts, belfries, clock towers, 
chimney flues, water tanks, or elevator bulkheads. 

 
79. All Principal Buildings must have a primary entrance facing the public Sidewalk that is 
made readily identifiable by the use of canopies, Forecourts, porticos, clerestory and/or 
side windows, and/or other architectural details. Interior buildings (secondary buildings) 
may utilize well-lit and clearly marked pedestrian oriented Plazas, or courtyard entrances 
to service as Principal Entrances. Entrances at building corners may be used to satisfy this 
requirement. All entrances must be connected to the Sidewalk within the Public 
Frontage and/or Private Frontage by providing a walkway constructed of concrete, 
asphalt, or pavers. 

 
 
SECTION 3.  All provisions of the current Post Falls Municipal Code or ordinances of the City 
of Post Falls and parts of ordinances in conflict with this ordinance are hereby repealed to the 
extent of such conflict. 
 
SECTION 3.  Neither the adoption of this ordinance nor the repeal of any ordinance shall, in any 
manner, affect the prosecution for violation of such ordinance committed prior to the effective date 
of this ordinance or be construed as a waiver of any license or penalty due under any such 
ordinance or in any manner affect the validity of any action heretofore taken by the City of Post 
Falls City Council or the validity of any such action to be taken upon matters pending before the 
City Council on the effective date of this ordinance. 
 
SECTION 4.  The provisions of this ordinance are severable and if any provision, clause, sentence, 
subsection, word, or part thereof is held illegal, invalid, or unconstitutional or inapplicable to any 
person or circumstance, such illegality, invalidity or unconstitutionality or inapplicability shall not 
affect or impair any of the remaining provisions, clauses, sentences, subsections, words or parts of 
this ordinance or their application to other persons or circumstances.  It is hereby declared to be 
the legislative intent that this ordinance would have been adopted if such illegal, invalid or 
unconstitutional provision, clause sentence, subsection, word, or part had not been included 
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therein, and if such person or circumstance to which the ordinance or part thereof is held 
inapplicable had been specifically exempt therefrom.   
 
SECTION 5.  After its passage and adoption, a summary of this Ordinance, under the provisions 
of the Idaho Code, shall be published once in the official newspaper of the City of Post Falls, and 
upon such publication shall be in full force and effect.  
 
 Passed under suspension of rules upon which a roll call vote was duly taken and duly 
enacted an Ordinance of the City of Post Falls at a regular session of the City Council 
on__________, 2024. 
 

APPROVED, ADOPTED and SIGNED this       day of      , 2024.  
 
                                   ________________________________ 
                                   Ronald G. Jacobson, Mayor 
ATTEST: 
 
_____________________________ 
Shannon Howard, City Clerk 
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SUMMARY OF POST FALLS ORDINANCE NO. [Category] 
 
The City of Post Falls, Kootenai County Idaho hereby gives notice of the adoption of Post Falls 
Ordinance No. [Category], Section 1 provides for amendment of 18.20.130 - Site Plan Review, 
Section 2 provides for amendment of 18A.20.070 – Building Configuration, Subsection A of City 
Code regarding Story Calculation. The full text of the summarized Ordinance No. [Category] 
is available at Post Falls City Hall, 408 Spokane Street, Post Falls, ID 83854 in the office of the 
city clerk.   
 

 
 
             
      Shannon Howard, City Clerk 
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STATEMENT OF LEGAL ADVISOR 
 
      I, Field K. Herrington, am the legal advisor for the City of Post Falls, Idaho.  I have 
examined the attached summary of Post Falls Ordinance No.[Category], and find it to be a true 
and complete summary of said ordinance which provides adequate notice to the public of the 
context thereof.  
 
     DATED this       day of      , 2024. 
 
 
                                          
                                  Field K. Herrington, City Attorney 
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