
COMMUNITY DEVELOPMENT DEPARTMENT

Planning Division

Red = Approximate Timeline

Light blue = Major step

7-10 days

Minor Subdivision Process
Generalized Concept

Planning reviews for completeness
If incomplete, 

additional items 

requested

Pre-application conference upon fee paid

Applicant submits Minor Subdivision Application via the online portal

14-21 days

Planning reviews for completeness
If incomplete, 

additional items 

requested

Applicant submits a Pre-Application Conference request

Minor subdivision meeting with staff and 

applicant
After notification 

period

Notices sent to neighbors
14-21 day 

notification period

Departments draft staff reports –

Memorandum of Understanding (MOU) 

drafted/decision rendered

Applicant to review and sign MOU

File and send documents 

to applicant

3-5 weeks

w/n 30 days of 

fees paid

7-14 days

Legend

Post Falls Municipal Code Section 17.12.050: Minor subdivision review approval

Fee paid upon completeness

1 week from receiving 

applicant signed MOU

Pre-application notes sent to applicant

https://library.municode.com/id/post_falls/codes/code_of_ordinances?nodeId=TIT17SU_CH17.12APREAP_17.12.050MISUREAP
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